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Guidelines for hosting a community fundraising activity to benefit Ethos Music Center
Thank you for your interest in raising funds for Ethos Music Center.  Your contribution helps bring music education to thousands of underserved youth throughout Oregon. 

This packet contains information to help guide you through the process of planning and executing a community fundraising event to benefit Ethos Music Center. 

Mission of organization: Ethos Music Center is dedicated to the promotion of music and music based education for youth in underserved communities. 

Enclosed you will find: 


( Policy for Approving Community Fundraising Events

( Application for Community Fundraising Events

( Indemnification Agreement 
One month before date of event, please submit the enclosed completed documents to: 

Jedidiah Chavez

Director of Development 

Ethos Music Center

10 N Killingsworth 

Portland, OR 97217

(503) AT-Ethos, ext. 5#

jedidiah@ethos.org 

Policy for Approving Community Fundraising Activities

The following information provides guidelines for individuals or groups who wish to raise awareness of Ethos Music Center’s proven music education programs. These guidelines must be followed to ensure the proper use of the Ethos Music Center name and logo for activities that benefit our organization; to assure that Ethos Music Center is held legally harmless for these activities; and to ensure that these activities are conducted in a manner that positively supports our reputation.

A community fundraising activity can be defined as any fundraising or awareness-building initiative brought forward by an individual, group, or business unaffiliated with Ethos Music Center that wishes to raise money or awareness through an activity or association that is organized, executed, and resourced by the external party. 

The organizer(s) must complete a short Application and Plan for Community Fundraising Activity. Please be aware that certain activities cannot be approved due to state law, or due to non-accordance with the values and mission of Ethos Music Center. If you are unsure whether your event can be approved, please contact the Office of Development at 503-AT-ETHOS, ext. 5# or jedidiah@ethos.org.  Ethos Music Center personnel will evaluate the submitted forms and applicants may be invited to make a brief presentation. Failure to fully disclose personal or business interests that bring financial benefits to the organizer(s), whether direct or indirect, are grounds for Ethos Music Center’s withdrawal. 
Guidelines for hosting a community fundraising activity to benefit Ethos Music Center: 
1. Activities that conflict in any way with our mission, values or goals will not be approved.

2. Community fundraising organizers are requested to submit the Application for Community Fundraising Events form at least 30 days before the intended activity date.

3. Community fundraising groups need to secure their own necessary insurance and permits.

4. If you intend to serve alcohol at an event, please check with the OLCC regarding all applicable laws.

5. Laws regarding activities that involve gambling differ from state to state. It is the organizer’s responsibility to ensure that this type of activity aligns and complies with state laws. 

6. Tickets purchased for gambling activities are not tax deductible.
7. All community events to benefit Ethos must follow all applicable laws and fundraising policies, including:

a. Laws regarding tax deductions. Not all participants can take a tax deduction. Please contact a tax professional or attorney for more information.

b. Better Business Bureau policy that states that at the point of sale, the percentage of the sale price benefiting Ethos Music Center must be clear.

8. Vending agreements and cause marketing must display signage that clearly states what percentage (or amount) of the sales price will be donated to Ethos Music Center. Cause marketing is the sale of products or services that state or imply that Ethos Music Center will benefit from a consumer sale or transaction. The wording of cause marketing signage and promotion materials must be approved in advance by Ethos Music Center, and must include: a) the portion of the purchase price that will benefit Ethos Music Center; b) the duration of the campaign (e.g., the month of June); c) any maximum or guaranteed minimum contribution amount (e.g., up to a maximum of $200,000). Also, Ethos Music Center will not sign an exclusive agreement with a single vendor/donor.

9. Generally, Ethos Music Center cannot provide volunteers nor guarantee staff attendance at events. Children participating in the program and their families should not be used to solicit funds for the program. They may, however, participate in activities open to the general public.

10. Ethos Music Center will generally not approve promotions whereby our volunteers and staff need to sell anything, unless explicitly pre-approved.

11. Community fundraising groups must use our logo in a way that promotes our positive image and must not display the logo without prior approval. Groups must submit a draft of any material (i.e., poster, t-shirt, flyer) to Ethos Music Center. Request a copy of our Graphics Standards to learn more. 
12. Ethos Music Center will not cover expenses incurred in the production of the activity.

13. Ethos Music Center does not release to third parties the names, addresses, or phone numbers of Ethos donors or prospects. 

I have read and agree to the terms and conditions of the above Policy.

_________________________________________

[Name of Community Fundraising Organizer
Application for Community Fundraising Event

Name of Event:












Date of Event:


  Event Location: 







Time of Event:


 

Event Description:












By signing this agreement, I understand that 

% proceeds from this event will be given to Ethos Music Center. I also understand that using Ethos Music Center’s name and 501 c(3) nonprofit status for personal gain is in direct violation of Federal and State IRS law. Failure to comply could result in legal action and/or involvement of the Department of Justice, State of Oregon.  

Signature:






  Date:







Please Print Name:








 


Signature of Ethos’ Director of Development:




Date:



Please Print Name:











The staff, instructors, and Board of Directors of Ethos Music Center thank you for your commitment to supporting music education. Please forward all event inquiries to Ethos Music Center’s Office of Development at (503) 283-8467, ext. 5#. 

INDEMNIFICATION AGREEMENT
This Agreement is entered into between Ethos Music Center and the sponsor of the community fundraising activity ______________________ (“Sponsor”).

Sponsor wishes to organize and carry out a community fundraising activity for the purpose of generating money to donate to the work of Ethos Music Center. Ethos Music Center gratefully acknowledges Sponsor’s desire and efforts and agrees to use the donation in its charitable work.

Sponsor acknowledges that Ethos Music Center has played no part in the organization, promotion or execution of its community fundraising activity and has no control over it. Consequently, Sponsor agrees that it will fully indemnify, defend and hold harmless Ethos Music Center, its directors and employees from any and all claims that may arise out of or relate to such activity, regardless of who might make such a claim.

If and to the extent any provision of this Agreement should be held invalid or unenforceable by a court of law, the parties agree that such provision shall be severed and the remaining provisions shall remain in full force and effect.

DATED: ______________ 


SPONSOR

Name: ______________________________

Affiliation: ______________________________

(if applicable, list sponsoring Organization)







